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ABSTRACT 
schewe for textbooks in the. 

y of Texas at El Paso is described 

ped to allow quick retrieval and oie 
expense, is in card format, and’ a 


The classificatic 
Education Library at the Universi 
in this report. The scheme, devel 
yet give consideration to time an 
(1) divides téxtbooks into Elementary ‘(K-6) or Secondary (7-A); AQ 
further divides into general sabjq@cts; and (3) subdivides ae 
alphabetically by publisher, grade| level, and edition, The format has. 
keen in use for cne and a half yea and is considered successful..A- 
guide to the scheme is attached, including descriptions of guii@lines eo 
for cataloging textbooks, call nuaber building and examples, - and 1G 
tables on textbeck nuseric subject classification and textbook’ 
subject classification. (KP) 
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A CLASSEFICATION SCHEME FOR,NEXTBOOK|COLLECTIONS IN ' 
TEACHING MATERIALS CENTERS | 


By Dee Dee Adams and Anita Cristan! 


Although textbooks are empheneral collection in the realm 
of teaching materials, they lare impo vant components in any teacher 


education program and profedsional Library: collection. Considering 


‘ : ; 
their importance, che oe to be organized in a simple clas- 


sification scheme which allgws, for quick retrieval, yet one which. 


gives consideration to the {ime and tHe expénse of. organization. C 
» Cost of organization sttoula!be kept |+¢ a minimum ahate textbooks 
ee so frequieritly ughiace’,* ; : as. a 
In the past few years, several clpssification ¥chemes, have 
been used on the textbook collection ih the Bénaation Library at 
The Uhiversity of Texas at El Paso. The ¢ollection was initially 
classified by gutsect usipg an abbreviated letter: code, e.g. SS for 
Social Studies, a publisher cutter number, and grade level. This 
éltissi ficafion resuited in an adequate browsing callection, vut 
the call numbers were difficult to file and shelve, and numerous 
problems apdse in circulation control. Also tance was nd piblio- 
graphic tecord available. Use depended strictly on. browsingy 
later, a second plan was developed which allowed for specific 
sup ject indexing of the text collection (to’include indexing of 


¢goncepts within each book) and whose retrieval format was to be a 
computer print-out of the holdings. *No provision was made for 
‘elaasi fication, however, ’ 

Becauge of the need for a classification scheme, as well as 


the undesirable time lag which existed between the time index terms 


were assigned and when they were available in a print-out, jthe 
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decision was mas, AO return to 4 more conventional farmat of retrjeval. | 
; : } 
The sysftem to be developed was to be one which was, expeditioys, and 


which, Allowed for flexibility and error. It was decided to return 


to a cpnventional card format which included subject, title, and 


‘ serie entries, as well as contents notes for grade levels and editions. 


{ 


The classification number needed to be 1) one which was easy to read ts ta 
for students and staff, 2) one that grouped materials by the subjects 

in which they were asked for, 3) one that subdivided the collection 

by abitenee, as most texts are known by publisher rather than author, 


and 4) oné that indicated the grade level of each text, as this is how 


’ they are requested in the library. 


Copies of various textbook classification procedures were re- 
quested from different institutions, and the qualities of eady systen 
were anulyzed. The University of Southern California Education Library 
divided their collection into elementary and secondary divisions. This 
idea appeared to have merit as there is a large difference-in the. format 
‘of baberials in elementary and secondary education, Elementary texte 
bowss tend to be flimsy and more nwierous than ‘secondary textbooks. , 
Also The University of Texas at El Paso users are generally either 
vlementary or secondary majors and interested only in their respective 
venchiag level. Because the volume is reduced in each category, the 
Student finds it easier and less frustrating to find sateriaine 

The present classification scheme was developed by the Education 
Librarian and 4 entiex of the Catalog Department at The University of \ 
Texas at El Paso. This scheme implements the above desired features 


_8nd is divided into two sections: Elementary (E) and Secondary (S). : 


, 
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grade (K-6) and Secondary as severith grade through Adult: (7-A).. 4 
The collection is further ‘divided’ by-general subjects according 


\ to a numeric classification. scheme (see Textbook Subject Clas- + : > 
\ P | 
\sification Guide). ‘Within kach subject, the books are subdivided 


’ 


is adphabetically by publisher, hen by grade Tevel ‘and edition. . ‘ 
| In order to minimize the jtime it takes to withdraw a super- 
waded text, accession numbers are werk assigned to the books, In _ 
the case\of duplicate}copies, copy numbers are assigned to assure 
te of each book. To eliminate extended call numbers 


on the catalog cards, the call number on the gards incorporetes as 


only Eor S, & SubJect- numer code, and a publisher Cutter number. 


’ 


This allows a card set to be Wade for an entire’ publisher series 


without going to the expense of making cards for individual titles 


and grade levels. 

The new classification scheme was implemented on the entire - ai 
eéctudk eolletéion at The University of Texas at El Paso Education 
Library by 8 task force of members from the Catalog Department and . 
the Education Library. More than 5,000 volumes were classified in 


a two-week period. The classification acheme has been in use for 


- 


one and a half years and is worxing well,. The scheme. incroporates, 
the objectives which were determined as necessary factors for the 
organization of the textbook collection. The staff of the Education 


. Library now find the collection easy to work with in shelying and in 
filing check-out cards. “And most. importantly students can now Acc eas 

a B, 

the collection easily by browsing or by consulting the card catalog , 
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eS, Flementary is defined as: ranging from Kindergartén through sixth 2 


of. the textbook collection. 
Following is ‘a guide to the classification scheme which 


was developed.’ 3 ‘ 
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| GUIDELINES FOR THE CATALOGING OF tXTBOOKS Wb, . 


1. The main entry. will. always be the publisher. 


. 2. An added author entry is given’ only when the author is 
| : sighiticadt. | ‘ 
} 3. ‘All series will be traced. - If, within a ‘series, titles differ P 
j 
/ 4 but not enough to merit individual cataloging, a contents note 


a | 


tothe effect.that titles differ will suffice.’ Thus, only, one 
card set will be necessary with the title entry being the title 


of the series. Adjustments in the Cutter work mark should be 


- 


made t.. keep titles in grade.order (on the shelves). When 
titles are significarit and warrant cataloging separately; be 
‘ 4 


‘sure that the series is kept together and in grade order by 


‘ a 


making the necessary adjustment in the Cutter work mark. 


a 


The Library of Congress list of Subject headings is the primary 


= 


authority in’establishing subject headings. When LC uses a 

technical.or uficommon term for what has a commonly used term 

in the curriculum, the curriculum term will be used instead. 

a places 'Spelling' under ‘Orthography’ while in the curic- 

— the former is used. Therefore, use a ca as the 
, subject heading, . ’ 
9. All subject tracings should be subdivided by either Secondary . i 
' ; or Elementary: ; : 


a. 1. Social studies ~ Elementary 


e b. 1. English und literature - Secondary. 


8 ' 


CALL NUMBER: 


Call ‘numbers assigned to the physical copy of the textbook tonsist 
of the following parts: , 

L.- Firsp ling: ‘Use an 'S'. to indicate Elementary if the’ book is 
designed. for grades K-6; add ig! $i indicate Ssceieiney if book 
is designed tee grades 7-le, or 7-A;. followed on ie line by 
the number which tndicates the subject area (See Numeric Clas-* 


‘ ah 


sification). 


w 


Second line; Use a Cutter line to indicaté the publisher, fol- 


lowed by. a work mark. This line is taken from C.A. Cutter- 


‘Sanborn's Three Figure Author Table, 1969. (See Cataloging of 
texts no.3) In order to keep texts in grade order “on shelves 

ai in order to\\eep series titles together, it-is. necessary : 
to use the work mark from the series title or from the pub- 
lishing company. The suceedgng lines will identify the book 
sufficiently to preserve the individuality of a physical copy. 


Third line: Use a specific grade number using Arabic numbers 


7 
Ww 


and A.for adult level. Do not’ assign-a grade-level if. none is 


(7212)." Do-not use combinations (1-7) or (6-12) or any other 
combination outside of the S and E guidelines. If a text spans 
grades 1-12, place it into Elementary, give the grade span 1-12 
ana supply a tracing for secondary level. 


“* 


there are reading levels and sub-levels rather than, or in 


J 
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to represent the grade ani using K for Kindergarten dnd pre-school 


indicated in the text #iggif nbne is available use grade spans (1-6), 


Because of problems in certain subjects, such 48 Reading, where 


-addition to the grade-level, it will be necessary to. arbitrarily 


assign numbers on. the. line’ following the grade: line: to assure the 


individuality of the ‘book, NOTE: ° Attention should be given to 


the distinction between grade‘ and level. However, if’ both level 


and: grade’ coincide use omly grade level, unless it is necessary. « 


: ; ~ - 
to repeat level. to achieve uniformity within the series. 


a. E830 $830. °° ‘>. B30 830° 
Liklea Llbla-. Lljla Lidia 
K Tele M ' 
no.l no.1 nov 1 
‘pt.c 


NOTE: A publisher will often-assign numbers or letters to mark 


the division of, and within levels. When this is the case, follow 


the numbers. (do not use letters) as closely as possible to avoid 


confusion. : 


Fourth line: The following codes are to be used on this line 


if material is not a student text (if it is, leave blank)-: 
TE Teacher's edition T Test 
TG Teacher's guide W Workbook (student) 
T4 Teacher's manual 
Teacher's workbook 
AK Answer key : \ 
New codes may be developed as different types of materiale are 
L . ‘ 
recieved which are part of or supplementary to the textbook. 
“This line may be lirie 5 if number is indicated as in example 3a 
or line 6 if part is used dix. tas 3b. fae 
Fifth line: If a copy umber ie needed, this ‘goes on the fifth 
line {or '6 or 7 if necessary, see above). , 
NOTE: Only 2 copies of materials are kept, with few excédtions. 
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ore=Fercsman and. Company 
: horizons. * Glenview, liinois, 
’ 
um fotindation series) 
‘ 
Cradt 'divisé& 
Repeatesd in: note 
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. ‘ ¢ me a Ns 
Reuding Elementary." I, Title. 


‘Yr . 
die 


Series traced 
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, fo. ' sot 

Xobdingt- Elementary. - I... Title. 

or ae . ‘ Denotes, type(s) of materials 
available . 


= 
ala 4 Ae 
3. guide. 


5 > , _* 
srud@® level; 1-0, 


Grade division 
in subject tracing 


Scott-Foresman and Company 
Counterpoint in literacure. Glenview, 
a, 196 : 
. Teacher's. workbook, teacher's edition. 
America: reads) 
; Grade ‘level: 8. 
Work whark using BD seg 


series title 


ly LiteratGre:and reading - Secondary. 
i. icke.-? } 1 1 II. Series 


TEXTBOOK NUMERIC SUBJECT CLASSIFICATION 


f = ; ? 


=300 Social Studies *'550 Gedlogy oe 900. Geography™ 
302 Sociology : 570 Life Science 909 world History 
305 Psychology , "5 Biology 973. American History 
"320° ‘Government 580 botany ; 
330 * Economics : 590 doology 
" | . 
420, English as’ a Second Language “ 610 Phiyaiology 
430 German , Language ‘ 614 Health & Safety 
440: French ; 625 Dtiver's Education 
450. Italian : we 640 Hide Economics 
460. Spanish | +- 650 Business Education 
470 Latin | 660“ Vocational &. Industrial Education 
490: ' Russian 
e ) 
510° Mathematics - General 706° Arts and Crafts 
512 Algebra & Trigonometry ‘730° Music 
513 Sut hina 790 Physical Education 
515 Analysis 
514 Geometry . , 820 English and Grammar 
520 Science - General e 830 Literature & Reading 
52h . Physical Science |, BHO shina 
530 Physics 850 Drama 
540 Chemistry: . eo . 860 Writing ’ wee * ° 
: : ‘ : 870 Speech 


. 890° Journalism 
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; , ~ ++ ‘TEXT- BOOK SUBJECT CLASSIFICATION GUIDE, 
“SECONDARY ( . , ot 
, 1 


SOCIAL SCIENCES 


; PHYSICAL EDUCATION $790, ° 
Sociology $301 ‘ee ‘ Pp ae 
‘Psychology , $305 LANGUAGE ARTS if 
Government $320 English and Grammar "S820, ; / 
: Economics $330 ‘ Literature and Reading $830 | 

Oa: : Spelling ; 8840 | ' 

: ; Drama . 8850 | } 

: Speech 8870 | f 
FOREIGN LANGUAGES | ° Journalism . 6890 \ v 
-English as a Second ‘Lang.  -S420 5 * . tf ey 8 
German Lang. 34 30 ; ‘ ‘ + 
French Lang. : S4kO HISTORY & GEOGRAPHY Sg : 

Me Italian Lang. ‘ S450 oe Geography §900 * \ \ 
Spanish Lang. — $460 ee World History : * §909 ; . 
Portugesé Lang. S469 2" American History - 8973 \ = : 

_ Latin, ang. ; $470 a3 \ \ 
Russian Lang. .  . * $490 \ » 
fn : . \ sil 
MATHEMATICS Oe . 
Algebra & Trigonometry $512 . ; 
Analysis $515 : : , : 4 
Geonetry 8516 . 
* emenrs, EG * 
i . ; 
SCIENCE * Lek . pl 
* Sclence - General $520 i 
Physics $530 p  * : 
Chemistry : 540 * = 
Geology 8950 
Bidlogy . 8574 é 
Botany 8380 7 
Zoology . 8590 ; S 

. Physiology 6610 ’ ; 
HEALTH & SAFETY S614 4 
DRIVER'S EDUCATIGN 8625 ‘ 

HOME ECONOMICS bu a ' 
BUSINESS EDUCATION $650 
VOCATIONAL & INDUSTRIAL Eb. 2 ‘ : 
’ ™ ¢ t 
_ ABTS & CRAFTS ~ £700 
MUSIC 873% 


Each heading is subdivided by Secondary, e.g. Geometry + Secondary. 


— i. 


(major subject headings in caps ) 


ELEMENTARY ~ 


SOGIAL' STUDIED — 


FOREIGN LANGUAGES 


English as a Second Lang. 


German Language 


French Language ‘ 


Italian Language 
Spanish Language 
Portugese Language 
Latin Language 
Russian Language 


ARITHMETIC. 


AAR screwe 


. 


) 
‘HEALTH wd SAFETY 


ARTS AND CRAETS 


PHYSICAL EDUCATION 


LANGUAGE ARTS‘ 
English and Grammar 
Reading . 
Spelling 

Writing -« 


Eech heading is subdiveded by Elementary, e.g.\Reading ~ Elementary. 
‘ . | F 


(major subject héedings in caps) 
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